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PARENTS OF ST. MICHAEL'S SCHOOL 
 
 
 
 
 

Parental involvement in the life of St. Michael's is one of the school's greatest assets.  It is also crucial 
to the life of the school, as parents are needed to give of their time, individual talents, and financial 
resources to the school. 
 
The Board of Trustees has established the Parent Participation Program as part of the enrollment 
contract.  The program requires that each family in grades K-8 donates 24 hours during the school year 
in support of the school (12 hours for a family in the 3-day and Pre-K programs).  
 
Parents who volunteer to supervise children on or off campus in a school sponsored activity are 
expected to do so with the same professionalism required of school faculty and staff. 
 
“Parents Club” is the organizational term for the parents of the school. The term indicates all parents 
of St. Michael's students: Early Childhood Program, Lower School and Middle School. 
 
The Parents Club is headed by a president and assisting officers (vice president, secretary and treasurer) 
who are elected annually.  
 
The officers and events chairpersons for each school year are elected or appointed from among the 
parents. The Parents Club sponsors events, programs, activities, and fund-raisers during the course of 
the year, and monies raised are used to increase financial aid resources and provide grants for 
professional development for faculty, and support various programs and activities. 
 
The leadership of the Parents Club is committed to keeping all parents informed, educated and included. 
The responsibility of the parents is to be actively involved in the life of the school, supporting the 
Headmaster, faculty and staff. The ultimate recipients of the parent’s hard work are our students. 
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HISTORY AND STRUCTURE 
 
St. Michael's Episcopal Day School was established in 1963 as a Parish Day School and operated as an integral part of St. 
Michael's Episcopal Church. Under new Articles of Incorporation the School shall become a subsidiary corporation of St. 
Michael's Church and shall operate in accordance with the Constitution and Canons of the Episcopal Church and the Diocese of 
Northern California. Authority for the direction of the School life, including academic, moral and physical aspects, and authority 
for the conduct of business and financial affairs shall be the responsibility of the Broad of Trustees of the School. The Bishop of 
the Diocese of Northern California shall serve as Chairman of the Board of Trustees. The Head of School shall serve under the 
direction and at the pleasure of the Board of Trustees and shall be hired by the Board, subject to ratification by the Rector, 
Wardens, and Vestry of St. Michael's Church. 
 
St. Michael's School is a member of the National Association of Episcopal Schools, California Association of Independent 
Schools, and Western Association of Schools and Colleges. The School is accredited by CAIS and WASC. 
 

MISSION AND STATEMENT OF PURPOSE 
 
St. Michael's Episcopal Day School is part of an ancient and venerable English and American tradition of independent 
Church-related Episcopal schools, notable for their high academic standards, their dedication to humane values, and their service 
to society. The exceptional challenge is to integrate the development of the total child physically, socially, academically, and 
spiritually. To this end St. Michael's Episcopal Day School values the formation of character, the empowerment of the individual, 
and the recognition of responsibility in a community of others. When these values are at work in an environment of academic 
challenge, the result is both personal growth and a sustained appreciation for lifelong learning. Therefore, the mission of St. 
Michael's Episcopal Day School is to provide an academically challenging education in a small, caring and religious environment 
in which children can develop their self-worth, intellectual abilities, and sense of individual responsibility. 
 

OBJECTIVES 
 
To accomplish its mission, St. Michael's seeks to motivate its students to develop to the best of their abilities the traditional skills 
in the use of words, numbers and symbols; to recognize the uniqueness of other people and cultures; to develop a sense of 
self-esteem, confidence and awareness of his or her place in a family, school community, and society; to develop organizational 
skills and responsibilities with regard to personal appearance, decision-making and time allotment; to participate in sound, 
positive physical activity with good sportsmanship and team spirit; and to participate in the vitality, excitement, and joy of 
creative expression. 
 
As a church related school, St. Michael's exposes children to the standards and principles of the Christian tradition; helps them 
respect the rights, feelings and property of others; and assists them to make decisions and distinguish right from wrong. 
 
Chapel 
The School day begins with a brief chapel program. Our chapel worship through song, word, and prayers is intended to 
 
- enhance our appreciation for God's love and care. 
- deepen our sense of our rich Judeo-Christian heritage and the Anglican/Episcopal worship tradition. 
- bind us more closely in common concern for each other as a school family. 
- help us personally to meet the challenges of daily life and find inner joy and peace. 
Older students take turns during the year with Bible readings and announcements. Special student presentations and programs 
occur throughout the year. 
 
Each student shares with the faculty the responsibility to help ensure that chapel is a meaningful period of quiet reflective time to 
help the whole school family prepare their hearts and minds for the day's activity. 
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ADMISSIONS AND ENTRANCE REQUIREMENTS 

 
Admission 
The School admits students of all races, colors, creeds, national and ethnic origin to all the rights, privileges, programs and 
activities generally accorded or made available to students at the school. It does not discriminate on the basis of race, color, creed, 
sex, national or ethnic origin in administration of its educational policies, scholarship, athletic or other school administered 
programs.  
 
Entrance Requirements 
St. Michael's accepts not only the individual child but also the family into its environment. Applicants must be in good academic 
and personal standing from their previous schools. The school believes that the child is best served when there is a partnership 
between the school and the parents. This partnership rests on mutual valuing of the goals of the school and evidence of a 
willingness to carry them out. An interview with the family and perspective student by the Admissions Director is the most 
important entrance requirement because the school and parents work closely together in educating the child. The applicant spends 
a day at the school, at which time the candidate is evaluated. Following the evaluation and observation, a conference with the 
parents takes place. 
 

CURRICULUM OVERVIEW 
 
The National Association of Episcopal Schools, of which St. Michael's is a member, declares that our goal is: 
 
"To foster an education which seeks not only to develop each student academically, but more importantly to prepare each student 
as an individual to live a creative, humane and compassionate life worthy of a child of God, and a contributing member of our 
society." 
 
Toward this end, we emphasize a classical approach to learning. 
 
Early Childhood Unit 
The Early Childhood Unit is comprised of the 3-day preschool and 5-day pre-kindergarten. The Early Childhood Unit provides a 
predictable and secure atmosphere in which children can function independently and productively. Experiences that foster 
satisfying relationship with peers and adults are provided along with an atmosphere in which the child will develop a positive 
self-image. Children are encouraged to exercise choices, which lead to discovery, experimentation, and self-expression. Based on 
individual and group needs the Early Childhood Unit serves as a foundation for increasing skill and knowledge in language arts; 
mathematics; social studies and science; art; music; physical education and movement; and social, emotional and spiritual growth. 
 
Lower and Middle School 
Students in all grades are expected to master basic grammar and composition skills. Reading, phonics, vocabulary and spelling 
skills and neat handwriting provide the foundation for the children's subsequent scholastic achievements. An ongoing program of 
children's literature is emphasized in every grade, and outside reading from lists of the classics and outstanding children's 
literature is required. 

 
The teaching in mathematics emphasizes the fundamental operations, number theory and basic concepts. Students are provided 
with a variety of opportunities to apply these concepts in problem solving. Drill and practice enable the student to develop 
accuracy in computational skills. Manipulatives and other hands-on activities are used to help teach and reinforce concepts. 
 
Scientific skills of observation, recording and evaluation, together with basic language skills, form the foundation of the child's 
exploration of the natural and physical world. Each student is encouraged to develop a clear understanding of the scientific 
process and how to go about finding an answer to a problem. 
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Social studies and history encourage students to explore the world beyond them by utilizing their reading and writing skills, 
projects, class activities and field trips. Historical facts, great personalities of the age, religion, art, music, simple economics, and 
scientific and agricultural advancements are all included in social studies and history courses. In the lower grades the students 
begin with people, places and events most familiar to them and move on to study geography, California, and the United States. In 
the middle school the roots of Western Civilization in the ancient world and Europe are studied, along with the study of 
geography. Civics and United States history are taught at the eighth grade level. 
 
Latin is taught as an integral part of the English language. Vocabulary, grammar, and translations are included along with an 
appreciation for the Classical World. 
 
Students in all the grades are exposed to instruction in Spanish.  In grades K-4, it serves as enrichment.  In grades 5-8, special 
emphasis is placed on grammar.  Proper pronunciation, songs and vocabulary are stressed at all grade levels. 
 
The fine arts - music, art and drama extend the student's creative expression. They are essential to the total education of each 
student and form an integral part of the curriculum. Classroom teachers and specialists in these fields teach specific skills as well 
as integrate projects with other subjects. Songs, plays, and art relating to literature, social studies, or religion are encouraged. 
 
Religious material presented in the classroom reinforces the religious commitment of the school, provides a time for discussing 
human values in a more intimate setting, and gives the student an historical perspective of the Judeo-Christian tradition which 
forms the basis of Western Civilization. Instruction in the Old and New Testament is a part of the curriculum. 
 
Computer education in the Lower School focuses on the computer as a tool, assisting each student to practice skills and solidify 
concepts taught in the classroom. Computer education in the Middle School continues with the practice of key boarding skills. 
These students learn to use the computer as a tool to assist them in their studies, especially in completing reports and other writing 
assignments. 
 
The goal of St. Michael's is to develop a sound mind and a sound body. To this end a rigorous athletics program coexists with the 
academics. Daily physical education classes are held at every grade level, stressing development of physical use and control of 
muscles and learning individual, life-long athletic skills as well as the ability to work as part of a team. Non-competitive games as 
well as competitive sports are part of the physical education and after-school sports program. 
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ACADEMIC INFORMATION 
 

Homework 
Homework is assigned to reinforce classroom work and to challenge the child. The latter may be work not previously covered in 
class, thus encouraging individual growth, self-discipline, research, study and organizational skills. In addition to  
specific assignments, the child is continually encouraged to do outside reading. Each student is provided with a list of suggested 
grade-appropriate outside reading and, starting in grade 3, is expected to keep an annotated bibliography. 
 
Average Homework Time Expectations: 
 
 Grade 1 20 minutes 
 Grade 2 20-40 minutes 
 Grade 3 40-50 minutes 
 Grade 4 50-75 minutes 
 Grade 5 1- 1 1/2 hours 
 Grade 6 1 1/2 - 2 hours 
 Grades 7 & 8 2 - 2 1/2 hours 
 
If your child is taking longer than the stated time to complete homework, please contact the teacher to determine the problem. 
 
In case of absence, homework assignments and class work should be requested from the school office by 10:00 a.m. Work may 
also be obtained from classmates. An absent student is responsible for completing any missed work and re-scheduling missed 
quizzes or tests. 
 
Homework Guidelines 
In order to have a consistent policy so that school and home can work together in helping the child take responsibility for doing 
homework, guidelines have been developed. These guidelines are sent home during the first week of school. 
 
After School Study Hall 
An after school study hall is held Monday through Thursday from 3:30 - 4:30 p.m. as part of extended care.  The study hall is 
designed to give students a quiet time to study. Students may be required to attend if they are not completing their homework on 
time. Students who stay for study hall are required to remain for the entire hour. 
 
Parent-Teacher Communication 
Please communicate with teachers regarding problems as they arise. If you wish to discuss a matter with a teacher please contact 
the school of lice and the teacher will return your call as soon as possible. All parents will be scheduled for a teacher conference 
at the end of the first quarter, and conferences by request of teachers or parents will be scheduled at the end of the third quarter. 
 
Grading and Report Cards 
Formal marking periods occur every twelve weeks for lower school and every eight weeks for middle school.   A summary of 
academic material presented in the classroom will be included with the progress report.  The lower school grading scale is as 
follows: 
 
Grades 1 - 4 
E - Consistency of Effort: always above grade level 
S+ - Sporadic effort above grade level which needs to be acknowledged 
S - Grade Level 
S - - Grade level most of the time with occasional lapses below grade level 
N - General Effort and Academic Performance below grade level 
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Students in grades 5 through 8 receive the following grades: 
A+ 98 - 100 Excellent - (outstanding work) 
A 95- 97 
A- 90- 94 
B+ 87 - 89 Good - (quality work) 
B 84- 86 
B- 80- 83 
C+ 77 - 79 Satisfactory - (average quality work) 
C 74- 76 
C- 70- 73 
D+ 67 - 69 Marginal - (work below minimal requirement) 
D 64- 66 
D- 60- 63 
F Below 60 Failing - (work which fails to meet minimal course  requirements) 
 
Academic Honor Roll 
Students in grades 6-8 may achieve academic honors by earning a grade average between 85 and 100 in the major subjects 
(English grammar and writing, literature, mathematics, science, history and Spanish) and if no grade below 70 is received in any 
graded subject.  High Honors is attained by earning an average grade of between 95 and 100 in all subjects mentioned above and 
no grade below 70 in any graded subject.  Honors is attained by earning an average grade between 90 and 94.9 in all subjects 
mentioned above and no grade below a 70 in any graded subject.  Merit is attained by earning an average grade between 85 and 
89.9 in all subjects mentioned above and no grade below 70 in any graded subject. 
 
Citizenship 
All students in grades 6-8 receive citizenship grades.  Citizenship Honor Roll is designed to acknowledge the student whose 
attitude, effort, and conduct are exemplary.  It is awarded to the student who receives an A citizenship grade in every subject.  
Citizenship Merit Roll is designed to acknowledge the student whose attitude, effort and conduct are commendable.  It is 
awarded to the student who receives an A or B citizenship grade in every subject. 
 
St. Michael's School reserves the right to withhold the next year's enrollment contract pending year-end review of the 
student's academic and citizenship performance. 
 
Student Materials 
Tuition and fees provide for all major items used by students. However, each student is to provide his/her own paper, pencils, 
pens, notebooks, metric rulers and binders. Textbooks used by the students are on loan and are expected to be returned in the 
same condition as received. A student is responsible for replacing any book that is lost or badly damaged. Most materials for art 
and special projects will be supplied by the school. 

 
Binders and Notebooks for Middle School Students 
Students may be required to keep a binder with loose-leaf paper in the various subjects. These binders should not be larger than  
1 inch. Teachers will instruct students on what should be included in these binders. In addition, a separate spiral notebook may be 
required for some subjects. These notebooks are used for taking notes, which the teacher requires to be neatly kept. The teacher 
periodically checks notebooks and binders. Parents are also encouraged to look at their child's work in the notebooks and binders. 
 
Information about binders and notebooks are given to the students during Middle School orientation the week prior to the opening 
of school. 
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GENERAL INFORMATION 
 

Daily Schedule 
Early Childhood Education 
7:00- 8:00 ---------------------------------------------------------------------------------------------------------------------- Extended Day Care available 
8:05 ------------------------------------------------------------------------------------------------------------------------------------------------- Doors Open 
8:30 ----------------------------------------------------------------------------------------------------------------------------------------------- Classes Begin 
11:30 -------------------------------------------------------------------------------------------------------------------------------------------- Dismissal Time 
11:30 - 6:00 -------------------------------------------------------------------------------------------------------------------- Extended Day Care available 
 
Lower School (K - 4) 
7:00 - 8:00 --------------------------------------------------------------------------------------------------------------------- Extended Day Care available 
8:00 ------------------------------------------------------------------------------------------------------------------------------------------------------ In Class 
8:05 --------------------------------------------------------------------------------------------------------------------------------------------------- Roll Taken 
8:10 -------------------------------------------------------------------------------------------------------------------------------------------------- Chapel Bell 
1:30 -------------------------------------------------------------------------------------------------------------------------- Dismissal Monday - Friday (K) 
3:00 ------------------------------------------------------------------------------------------------------------ Dismissal Monday - Thursday (Grades 1-2) 
3:05 ----------------------------------------------------------------------------------------------------------- Dismissal Monday – Thursday (Grades 3-4) 
3:15 - 4:30 ------------------------------------------------------------------------------------------------------------ After school activities (Grades 3 - 4) 
3:00 - 6:00 --------------------------------------------------------------------------------------------------------------------- Extended Day Care available 
 
Middle School (5-8) 
7:00 - 8:00 ---------------------------------------------------------------------------------------------------------------------- Extended Day Care available 
8:00 -------------------------------------------------------------------------------------------------------------------------------------------------------- In Class 
8:05 ---------------------------------------------------------------------------------------------------------------------------------------------------- Roll Taken 
8:10 --------------------------------------------------------------------------------------------------------------------------------------------------- Chapel Bell 
3:10 ------------------------------------------------------------------------------------------------------------- Dismissal Monday – Thursday (Grades 5-6) 
3:15 ------------------------------------------------------------------------------------------------------------- Dismissal Monday – Thursday (Grades 7-8) 
3:15 - 4:30 ------------------------------------------------------------------------------------------------------------------------------ After School Activities 
3:15 - 6:00 ---------------------------------------------------------------------------------------------------------------------- Extended Day Care available 
 
 

FRIDAY DISMISSAL TIMES ARE: 
 2:20 (Grades 1-2); 2:25 (Grades 3-4); 
2:30 (Grades 5-6); 2:35 (Grades 7-8) 

 
Arrival Time 
Unless using the extended care program, students should not arrive in the morning prior to 8:00 a.m. Parents are requested to adhere to this 
policy. 
 
Tardiness 
Roll is taken at 8:00 a.m. and a child is marked tardy after that time. Arriving late for school disrupts chapel or class and forces a child to begin 
at a disadvantage. The Headmaster will conference with parents whose child is repeatedly late for chapel or class. 
 
Picking-up a Child during School Hours 
To insure the safety and well-being of the children, any child picked-up before the scheduled dismissal time should be met in the school office 
and signed-out. If the child is returned to school before the end of the school day, the child should be signed-in at the school office. 
 
Dismissal Time 
Any child not picked-up at his/her dismissal time will go to extended care at 3:25 p.m. to wait for parents. To avoid confusion, please inform 
your child before school of any changes in pick-up. In the event of an emergency, please notify the school office as soon as possible if someone 
other than the scheduled driver is to pick up your child. 
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Absences 
If a child is absent from school, the parent should notify the school office between 8:30 - 9:00 a.m.  Absence for purposes other 
than illness or family emergency is an unacceptable reason for being out of school. 
 
1. Illness 
In the event of an absence due to illness, parents who telephone the school office by 2 p.m. can pick up homework and books 
from the classrooms between 3:15 - 3:30 p.m. 
 
2. Medical Visits 
Visits to the doctor should not be scheduled during school hours. When this occurs the child’s day is disrupted.   
 
3. Family Vacations 
Parents are requested not to remove a child from school for family vacations or outings before and after scheduled school 
holidays. In the event that this occurs, the Headmaster will conference with the parents. Taking a child out of school for more than 
two days can interfere with the child's school progress. Teachers will not provide work for a child who is removed from school for 
family vacations. 
 
Lunch Program 
Lunch at St. Michael's is a time for students to share together in a meal setting. All the children eat their lunch in the lunchroom 
and are not allowed to take lunch items outside. The lunch program is available through an independent contractor. Parents order 
lunches online. 
 
Extended Day Care Program 
The Extended Day Program is a service provided for the convenience of St. Michael's parents and students. Extended Day 
services include early morning care every week day from 7:00 a.m. to 8:00 a.m., after Pre-School dismissal at 11:30 a.m., after 
Kindergarten dismissal at 1:30 p.m., after Lower School dismissal at 3:00 p.m., and after Middle School dismissal at 3:10 p.m. 
Specific details, including costs, are available in the school office. For Day Care emergencies and information before and after 
school hours, please call 679-6121. 
 
School Newsletter 
A bi-weekly newsletter containing pertinent school information is posted on the school’s website.  Parents are notified by email 
when it is available. 
 
Wednesday Folder 
Each Wednesday a folder is sent home with your child. It contains class papers, providing the parent with a weekly overview of 
your child’s progress. Parents are requested to sign the appropriate sheet in the folder and return the folder to the school the 
following day with the child. Papers sent home in this folder may be kept by the parent unless otherwise instructed by the teacher.   
 
Tuition and Fees 
Tuition rates and student fees are determined annually by the Board of Trustees. Several payment plans are available. Grant-in-aid 
awards are granted based on demonstrated need and available funds. Applications for grant-in-aid may be obtained at the school 
office. 
 
Payment and Late Fees 
Invoices are due and payable upon receipt. Board policy requires that all tuition and fees be current at the end of each 
quarter in order for the student to be enrolled for the next quarter.  Unpaid invoices become delinquent 15 days after mailing 
by the school business office and are subject to a late charge. Payments received will be applied first to any outstanding late 
charges and then to the oldest outstanding invoices.  Any check received but subsequently returned by our bank unpaid is subject 
to a return check charge of $12.  St. Michael's retains the right to withhold the next year's enrollment contract and end of the year 
progress report pending clearance of all parental financial obligations.  Billing inquiries should be directed to the school business 
office. 
 
Change of Address or Telephone 
The school should be notified immediately of changes in address or telephone number of the students' residence, parents' day-time 
phone number or of persons noted on the emergency information card. 
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Lost and Found 
Lost and found is handled by Extended Care personnel. Each year numerous items are turned in with no identification on them. 
Please mark all items of wearing apparel, lunch boxes, etc. with your child's name. Clothes and other items remaining in Lost and 
Found for more than two weeks are donated to the Uniform Exchange. 
 
Office Hours 
The school office is open from 8:00 a.m. to 4:00 p.m. Monday through Friday. Messages may be left on Voice Mail after regular 
hours and on weekends. 
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STUDENT INFORMATION 
 
Student Government 
The purpose of student government is to train students in the duties and responsibilities of good citizenship, to develop good 
communication within the school, and to offer a program of activities and community involvement. All students are automatically 
members of the student government and may vote for student council officers and class representatives to the student council. The 
student council administers the student government with guidance from the faculty and school administration. Elections take 
place in October. 
 
After School Sports 
This program for third through eighth grade students is held after school several afternoons per week. Games are scheduled with 
other schools of comparable size or skill level. The schedule is printed in the Wednesday letter. Students are responsible for 
communicating game and/or practice schedules, times and places to parents. Parents are encouraged to attend these athletic 
events. 
 
Field Trips 
Because field trips are a major part of the teaching curriculum they are arranged by classroom teachers to enhance learning 
through direct experience. Permission for students to participate during the school year is given by parents on the emergency 
form. Trips are scheduled during school hours. Advance notice will be sent to parents prior to a field trip with information on the 
destination, purpose and time, and cost, if applicable. School uniforms are required on trips during school hours unless otherwise 
noted. 
 
Extended Learning (3-8 day-long) trips outside of regular school hours or away from the Sacramento area require special parental 
permission. Fees covering transportation and other expenses will be charged. Each year students in grades 3-8 participate in 
extended education programs to such places as Yosemite, Headlands, Sonora and the Sierras. Ample notice will be given for the 
equipment that is needed. 
 
Special Programs 
Two special all-school programs occur during the school year: the Christmas Program and the Graduation/Awards Program. 
Attendance is mandatory for all students in grades K - 8. The dress code for both of these special events require that boys 
wear a jacket or sweater and tie and girls wear an appropriate dress or skirt and blouse. 
 
Social Policies and Concerns 
Parties: Because young children are easily hurt when excluded, we ask that birthday parties and other parties be a "small group" 
or include every member of the class or all the boys or all the girls. To exclude a few children or one child is very hurtful. A 
"small group" activity should not exceed three guests from school. 
 
T.V., Movies, Concerts: During the school week, children should not be allowed to watch television. On the week-ends, shows 
that are in good taste can be appropriate entertainment. Please use good judgment in choosing what is appropriate for your 
children to view. Violent, off-color or overly sophisticated shows are not in the child's best interest, can interfere with the child's 
self-image, and often promote inappropriate behavior. 
 
Rest: Children should come to school ready for the day's activities. Growing children require a great deal of rest. 
 
Middle School Retreat 
In the fall, 5th – 8th graders participate in a retreat. The program is designed to initiate conversation, which is continued throughout 
the school year, on the issues most important to this age group, as well as build Esprit de corpse within the class. 
 
Middle School Dances 
Dances are held periodically for 7th and 8th graders. At the end of the year a graduation dance is held to which 6th graders are 
invited. Proper planning, communication, and permission are required. There is a dress code. 
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Classroom and Playground Rules 
 
In the classroom students are to be ready to work, follow directions, stay seated unless otherwise instructed and raise hands before 
speaking. 
 
Playground rules are designed to help make sure that students interact safely and have a good time.   
 
Before doing an activity students should always ask themselves the following questions: 
1. Is this activity something that will hurt others? 
2. Will this activity hurt me? 
3. Will this activity damage property? 
If the answer to any of the questions is "yes," then do not do the activity. 
 
The following are things to remember on the playground: 
1. If you have a snack please eat it and throw away the wrappers before you go on the field to play. 
2.   Always stay within the playground boundaries. Bathrooms and classrooms are not play areas. 
3.   Balls for throwing to each other, not at each other or at buildings. 
4.   Report any playground problem to the adult on duty. 
5. Do not play chasing games. 
6. Do not bring personal toys or play equipment to school, unless part of supervised physical education activity. 
7.   All playing areas are to be shared with others. 
8.   Never use unnecessary roughness during play.  
 
As a general rule, whether in the classroom or on the playground, always say "Thank you,"  "Please," and  "Pardon me." 
 
Riding Bicycles, Skateboard or Rollerblades 
All students who ride bicycles, skateboards or roller blades to and from school must wear protective helmets and observe safety 
rules governing traffic flow.  Upon arrival on campus, the bikes, blades, and boards may not be used, except as part of a 
supervised physical education activity. 

 
Discipline and Behavior Policy 
 
Our expectations for students' behavior are best described in terms of respect for others and respect for ourselves as Christians.  
In the interest of maximum clarity, we do offer some specific rules: 
1. No one may leave the school grounds during school hours without permission from the Headmaster or Assistant Head of 

School. 
2. Students are dropped off and picked up in the front parking area.  Students are not permitted to be dropped off or picked up 

on Mission Avenue. 
3. The kitchen, Johnstone Hall, Gymnasium, and any other areas determined by the Head of School are off limits except under 

adult  supervision 
4. Good-humored horseplay should be confined to areas where such play is not 
       destructive to people or property. 
5. Chewing gum is not permitted on campus. 
6. During lunch, all food is to be eaten in the lunchroom and not carried outside. 
7. No food or drink is allowed in the classrooms, except under adult supervision. 
8. Electronic devices are not permitted at school.  This includes cell phones and/or pagers, i-pods or any gadgets that 

play music or electronic games, etc., etc., etc.  If found at school these items will be confiscated. 
 
The following infractions are grounds for probation or dismissal: 
1. Cheating, lying, stealing, or any other form of dishonesty. 
2. Use of rude or foul language. 
3. Physical violence or bullying. 
4. Vandalism 
5. Possession or use of cigarettes on campus or at any school sponsored activity. 
6. Possession, use, or sale of any item, either on or off campus, considered illegal by County, State or Federal authorities. 
 
Serious or continual infraction of school rules or poor classroom behavior may result in detention.  
Parents will be notified of the nature of the detention and the detention time, normally set for the same 
day.  Detention is usually held for 30-60 minutes after school. 
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Uniform and Dress Code 
 
Uniform requirements are set by the Headmaster.  The school uniform is worn by all students in grades K-8.  
Clean, neat and well-fitting appropriate clothes are worn by the children in the Early Childhood program. 
 
Students are to be in the correct uniform at all times.  The uniform is always to be neat and clean and must fit 
properly. Girls’ uniform skirts and shorts must be knee-length.  Shirttails and blouses are to be neatly 
tucked in at all times.  Hair must be clean and combed and fingernails should be trimmed.  For girls, nail 
polish, makeup and loop or dangling earrings may not be worn at any time.  Girls with pierced ears may wear 
one small post per ear.  For boys, hair must not fall over the eyes, ears or below the shirt collar.  Hair that 
is dyed, (including bleached, lightened, or otherwise chemically altered) or worn with corn rows is not 
permitted for boys or girls.  Comfortable shoes, appropriate for P.E., are to be worn at all times.  Shoe laces 
must be tied at all times. Sandals or hiking shoes are never to be worn.  
 
Accessories: shoe laces, hair ribbons, scrunchies (which must be worn on the hair only) must be school 
colors, white or navy blue. 
 
Hats should never be worn or brought to school. 
 
 

FREE DRESS DAYS 
Students must still appear neat and clean.  It should be remembered that free dress is not considered Just Any 
Dress!  On free dress days, shirttails and blouses must still be neatly tucked in. 
 

GIRLS    
   

What to wear    What NOT to wear   
Age appropriate and knee-length dresses/skirts/shorts Cut-offs, ill-fitting or tattered clothing or Tee-shirts with 
Appropriate pants, blouses, sweaters, vests inappropriate sayings (alcohol, drugs, tobacco, suggestive) 

Plunging necklines or backlines 
Halter tops or mid-drift tops 
Sports Teams shirts and jerseys 
Skin-tight dresses/blouses/skirts/pants/shorts 
See-through dresses/shirts/blouses or cover-ups 
Cargo pants/shorts 
Flip-flop sandals or any type 
Spiked, sharp accessories or thick heavy chains 

        
BOYS 

What to wear    What NOT to wear 
Pants or shorts  Cut-offs, ill-fitting or tattered clothing or Tee-shirts with 
Appropriate collared shirts or Tee-shirts inappropriate sayings (alcohol, drugs, tobacco, suggestive) 

Sagging pants or shorts 
 Sports Teams shirts and jerseys 
 Cargo pants/shorts 

Flip-flop sandals or any type 
Spiked, sharp accessories or thick heavy chains 

 
 
Violation of the dress code for the uniform or on free dress days may result in the student 
being sent home. 
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School Uniform Information 
The required school uniform can be purchased from True Grits School Uniform, 3600 Madison Avenue, Suite 56, Sacramento, CA  
95660.  Phone 916-344-9510.  Or shop on the Internet at www.truegrits.com. 
 
Any uniform item for boys or girls which contains a clothing design emblem may not be worn at school.  This rule will be strictly 
enforced. 
 
All uniform items must be the appropriate fit. The uniform short for girls must be Bermuda length. (To the knees) Boys and girls may 
not wear oversized sweaters or sweatshirts.  Shoes for both girls and boys should be comfortable, provide support and be appropriate for 
school.  Hiking shoes are not appropriate. 
 
Girls, K - 2 (Required) 
Jumper    Blue Pinfeather (Spring/Fall) 
    Navy Check (Winter) 
Blouse    Puffed-Sleeve Peter Pan w/Navy Piping 
Gym Shorts    Navy 
Socks    White, Navy 
(Girls in K-2 are asked to wear to school each day the uniform shorts under the jumper or skirt) 
     
 
Girls, 3 - 8 (Required) 
Pleated Skirt    Blue Pinfeather (Spring/Fall) 
    Navy Check (Winter/Grades 3 - 5) 
    Navy Shadow (Winter/Grades 6-8) 
Blouse    Straight Sleeve Peter Pan (Grades 3 - 5) 
Cotton Polo with school logo  White, Navy (Grades 6 - 8) 
Cotton Polo, Long Sleeved with school logo (Optional) White, Navy (Grades 6-8) 
Gym Shorts    Navy 
Socks    White, Navy 
(Girls in Grades 3-4 are asked to wear to school each day the uniform shorts under the skirt) 
(If you have a daughter whose waist size is too small for the skirt, she can wear the jumper – see K - 2 above) 
 
  
Girls, K - 8 (Optional) 
Turtleneck    White, Navy 
Bermuda Shorts   Blue Pinfeather (Spring/Fall - Grades 3 - 8) 
Knee Socks    White, Navy 
Tights   White, Navy (Grades K-5) 
*Sweatshirt (Must have school logo)  White, Navy 
 
 
Boys, K - 8 
Pants    Khaki 
Shorts, (Spring/Fall)   Khaki 
Polo Shirt with school logo  White, Navy 
Polo Shirt, Long Sleeved with school logo (Optional) White, Navy 
Turtleneck (Optional)   White, Navy 
Gym Shorts    Navy 
Belt    Solid Color 
Socks   White, Navy 
Blazer (Optional)   Navy (Christmas, Graduation)  
*Sweatshirt (Must have school logo)  White, Navy 
 
 
Note for P.E.:  Boys and girls in grades 4 – 8 are required to have a white T-shirt for P.E.  (this T-shirt may not have writing or 
emblems on either side.  Boys are permitted to wear the uniform khaki shorts in the summer and spring.  Boys and girls may 
wear blue sweat pants in the winter.   
 
*The sweatshirt can only be purchased from the school.  Information about how to purchase will be provided. 
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HEALTH AND SAFETY INFORMATION 

 
Emergencies 
If an accident occurs involving your child’s health, you will be notified immediately. If you cannot be reached or if the child 
requires immediate aid, the child's physician will be called and his/her directions followed. In case of the need for hospital 
services, the fire department ambulance will be used to transport the child to the nearest hospital emergency room. 
 
Health Statement and Immunization Record 
At St. Michael's our goal is to have healthy children. To achieve this goal a positive relationship with the family physician and 
closely monitoring a child's growth and development are important. All students must be fully immunized and have a recent 
health examination on record before they may attend school in accordance with State Health Department regulations. Therefore, 
we do request that each family establish a positive relationship with a physician for your children. Any child with a chronic 
problem (i.e., asthma, diabetes, epilepsy, etc.) should be seen yearly, otherwise, we request that your child be examined not less 
than once every two years. 
 
Medication 
If a child needs to take a specific medication during school hours, including emergency medications, regularly scheduled 
prescription medications, and over-the-counter medications, please fill out the “Medication in School” form, found in the school 
office, and bring the medication, with the completed form, to the school nurse.  If it is a prescription medication, the form must be 
signed by the prescribing health care provider and the medication must have the pharmacy label on it.   Children in grades 4-8 
who require an emergency inhaler are permitted to carry their inhaler in their backpack. For the safety of all school children, 
any other medications, including emergency medications, must be locked in the medication cabinet in the school nurse’s 
office and are not permitted in the child’s backpack or anywhere else on campus.  Only the school nurse or an individual 
designated by the Head of School may give the medication to the child.  Space is provided on the Emergency Form for parents to 
sign for permission for their child to be given the age prescribed dose of Acetaminophen (Tylenol) in case of need. 
 
Insurance 
The cost of accident insurance is covered in the tuition. Students are covered for those accidental bodily injuries sustained while 
attending school or participating in a school-sponsored activity. 
 
Illness 
If it is suspected that a child is ill, parents need to keep him/her home from school and notify the school office between 8:30 and 
9:00am.  In the event a child has a fever, the child may return to school once he/she is fever free without medication assistance for 
24 hours before sending him/her back to school.  In the event a child has been vomiting, he/she may return to school 24 hours 
after his/her last episode. 
 
Should an illness occur during the school day, the school nurse (in her absence, appropriate administrative staff) will determine 
the seriousness of the illness and, if necessary, notify the parent to pick up the child. 
 
Communicable Disease Policy 
A copy of St. Michael's Episcopal Day School Communicable Disease Policy is on record in the school office and is available for 
review. Parents are asked to report communicable diseases to the School upon discovery. 
 
Traffic Safety 
Parents are requested always to use caution when driving on campus. Carpools should never exceed a car's number of seatbelts in 
transporting children to and from school.  
 
Children not picked up by 10 minutes after dismissal are sent to Extended Care and must be collected from there. 
 
Disaster or Threat of Disaster 
Should a disaster occur (earthquake, explosion, fire, flood or chemical accident), children may have to be evacuated to an 
appropriate location for protective custody. Parents will be notified by phone of this location, or barring use of phones, a staff 
person will remain on or near the site to redirect parents. In case of natural disaster where parents cannot be reached, children will 
continue under the care of the Head of School, or the person(s) appointed to this task, until such time as the appropriate person 
calls for them. 
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